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Disclaimer: AgSafe Alberta recommends obtaining legal advice before entering into any contractual agreement. This sample document is provided as a general example and resource only. Farms should customize it to ensure their specific needs, circumstances, and applicable legal requirements are met. 
 
This template will need to be customized to reflect the farm and work being done. The bold, blue text indicates information that you will need to select what applies to you, delete, add on to, or in some other way customize that text. 

	Contractor Name
	

	Work Performed
	

	Work Period:
Start Date
	
	Work Period: 
End Date
	

	% of Work Completed
	
	Number of Workers Present
	

	Date Completed
	
	Completed By
	

	Evaluation Type
	❑ Monitoring Purposes     ❑ Final Evaluation      ❑ Other:    



	Description (reflect time period noted above)
	Number
	Comments

	First aid events 
	
	

	Medical aid events 
	
	

	Near miss incidents 
	
	

	Near miss investigation reports completed 
	
	

	Incidents 
	
	

	Incident investigation reports completed
	
	

	Sample of blank company Health & Safety Orientation Record
	
	

	General Notes:



	Description
	Rating
	Comments

	
	Yes
	Needs Work
	No
	

	Safety Communication
	
	
	
	

	Safety meetings are occurring and documented
	
	
	
	

	Safety meeting attendance meets expectations
	
	
	
	

	Toolbox talks are occurring and documented 
	
	
	
	

	…
	
	
	
	

	Contractor Safety Program
	
	
	
	

	Supervisors are observed supervising as expected
	
	
	
	

	Site housekeeping meets expectations
	
	
	
	

	Debris is sorted and stored properly
	
	
	
	

	Safety data sheets are readily available
	
	
	
	

	Chemicals are being handled and stored properly
	
	
	
	

	Flammable materials are being handled and stored properly
	
	
	
	

	Workers have the appropriate training/licensing/certifications
	
	
	
	

	Workers appear to be given/taking appropriate work breaks
	
	
	
	

	Workers appear to be Fit for Duty
	
	
	
	

	…
	
	
	
	

	…
	
	
	
	

	Tools & Equipment
	
	
	
	

	Tools appear to be in good working order
	
	
	
	

	Tools appear to be used the right way
	
	
	
	

	Equipment appears to be in good working order
	
	
	
	

	Equipment appears to be operated properly
	
	
	
	

	…
	
	
	
	

	Personnel
	
	
	
	

	Workers appear to be working safely 
	
	
	
	

	There appear to be enough workers to perform the work safely & without rushing or taking short cuts
	
	
	
	

	Workers appear to be wearing the appropriate PPE for the work being performed
	
	
	
	

	…
	
	
	
	

	Powered Mobile Equipment (PME)
	
	
	
	

	PME appears to be operated in a safe manner 
	
	
	
	

	Pre-use inspections appear to be occurring (Detail which unit(s) were checked)
	
	
	
	

	PME appears to be in safe working order
	
	
	
	

	Operator appears knowledgeable about the PME when asked about the equipment
	
	
	
	

	Operator has presented a copy of the operator’s manual/manufacturer's specifications when requested
	
	
	
	

	Operator had completed the pre-use inspection and presented it when requested
	
	
	
	

	Other Job Specific Items
	
	
	
	

	… 
	
	
	
	

	…
	
	
	
	

	
Overall Performance

	Are there any issues or concerns with the contractor? Be specific and include the resolutions or outcomes of these. Reference previous documents if applicable.

	Would the farm hire this contractor again? Be specific, support this statement.

	How could the contractor improve on their past performance? 






	Signatures

	Complete By (Full Name):
 
	Signature:
	Date:


	Reviewed By (Full Name):
 
	Signature:
	Date:


	Contractor/Representative (Full Name):
 
	Signature:
	Date:




IMPORTANT: RETAIN THE ORIGINAL OF THIS DOCUMENT IN YOUR FARM RECORDS.
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