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Form - Example

Disclaimer: AgSafe Alberta recommends obtaining legal advice before entering into any contractual agreement. This sample document is provided as a general example and resource only. Farms should customize it to ensure their specific needs, circumstances, and applicable legal requirements are met. 
 
This template will need to be customized to reflect the farm and work to be done. The bold, blue text indicates information that you will need to select what applies to you, delete, add on to, or in some other way customize that text. 

General Information

	Company Name:

	Legal Name:


	Email:

	Telephone:


	Address:

	City/Town/County:


	Province:

	Postal Code:


	GST No.:

	Current Valid Business License:




	Primary Contractor Contact:
 
	Email:
 
	Telephone:


	Secondary Contractor Contact:
 
	Email:
 
	Telephone:


	Contractor Health & Safety Contact:
 
	Email:
 
	Telephone:




	Describe all of the work and/or services performed by the company.





	Describe any specializations or technical capabilities.





Work History 
List any major jobs or jobs related to this one completed within the last three years.

	Customer:

	Location:


	Project size & cost:

	Type of work/work completed:


	What was the highest total number of people performing the work/involved in the work at one time (this includes service provider workers, contractor workers, sub-contractor workers, etc.)





	Customer:

	Location:


	Project size & cost:

	Type of work/work completed:


	What was the highest total number of people performing the work/involved in the work at one time (this includes service provider workers, contractor workers, sub-contractor workers, etc.)





	Customer:

	Location:


	Project size & cost:

	Type of work/work completed:


	What was the highest total number of people performing the work/involved in the work at one time (this includes service provider workers, contractor workers, sub-contractor workers, etc.)








Health and Safety Information

	Health and Safety Program
	Yes
	No

	Does the company have a written health and safety program?  
	
	

	When was the health and safety program last updated?
	

	How many workers does the company currently employ?
	



	Are the following elements addressed in the health and safety program?
	Yes
	No

	Roles, responsibilities & accountabilities for managers, supervisors, and workers
	
	

	Hazard identification, assessment and control
	
	

	Management commitment and expectations
	
	

	Management qualifications and competence
	
	

	Supervisor and employee qualifications, competence, and training
	
	

	Health and safety orientation process
	
	

	Health and safety rights and responsibilities as per legislation
	
	

	Safety communications, including safety meetings
	
	

	Incident reporting and investigation
	
	

	Company safety rules
	
	

	Process for handling non-compliance with safety rules, programs, etc.
	
	

	Worksite inspections process
	
	

	Emergency preparedness, management, and response
	
	

	Inspection and maintenance of tools, equipment, and vehicles
	
	

	Inspection, use, care, and limitations of personal protective equipment
	
	

	Prime contractor requirements
	
	

	If any of the above requirements have been marked as ‘No,’ please explain below or indicate if there is an explanation attached on a separate form.
	
	



	Hazard Assessments
	Yes
	No

	Are hazard assessments being performed on all work sites as necessary?
	
	

	Do workers participate in the hazard assessment process?
	
	

	Do supervisors participate in the hazard assessment process?
	
	

	Are hazard control measures identified and put in place as soon as reasonably practicable?
	
	

	Are critical tasks performed identified within the company?
	
	

	If any of the above requirements have been marked as ‘No,’ please explain below or indicate if there is an explanation attached on a separate form.
	
	



	Personal Protection Equipment (PPE)
	Yes
	No

	Does the company have a policy and/or program in place?
	
	

	Are employees made aware of your PPE policy/program?
	
	

	Do employees have access to basic PPE?
	
	

	Is specialized PPE available to workers when needed?
	
	

	Are employees trained and competent to use the PPE they will be using for the work? 
	
	

	If any of the above requirements have been marked as ‘No,’ please explain below or indicate if there is an explanation attached on a separate form.
	
	



	Policies, procedures & safety rules
	Yes
	No
	N/A

	Do your workers have access to the Alberta OHS Act, Regulation & Code while at work sites?
	
	
	

	Are standard work procedures in place for safety critical tasks or potentially high hazard jobs and tasks?
	
	
	

	Do you have a written disciplinary action or non-compliance policy?
	
	
	

	Do you have written rules/practices/procedures for the following:
	
	
	

	a. Manual material handling?
	
	
	

	b. Confined space entry?
	
	
	

	c. Working at heights?
	
	
	

	d. Equipment safety devices?
	
	
	

	e. Powered mobile equipment?
	
	
	

	f. Workplace Hazardous Materials Information System (WHMIS)?
	
	
	

	g. Working alone?
	
	
	

	h. Workplace violence and harassment?
	
	
	

	i. Fit for duty?
	
	
	

	j. Fatigue?
	
	
	

	k. Impairment?
	
	
	

	l. Alcohol, illegal drug, prescription drug & over the counter drug misuse?
	
	
	

	l. Respiratory protective equipment?
	
	
	

	m. Transportation of dangerous goods?
	
	
	

	n. Ground disturbance and excavation?
	
	
	

	o. Personal protective equipment?
	
	
	

	p. Working in extreme temperatures?
	
	
	

	q. Waste management?
	
	
	

	Other:
	
	
	

	Other:
	
	
	

	Other: 
	
	
	



	Emergency preparedness and response
	Yes
	No

	Do you take steps to be reasonably prepared for emergencies?
	
	

	Do you have emergency response plans?
	
	



	Training
	Yes
	No
	N/A

	Do you provide training to your supervisors on matters related to their work and role as a supervisor, such as health & safety, procedures, etc.?
	
	
	

	Do you ensure that supervisors are trained and competent?
	
	
	

	Do you provide training to your workers on matters related to their work, such as health & safety, procedures, etc.?
	
	
	

	Do you ensure that workers are trained and competent?
	
	
	

	Do you keep training records for your employees?
	
	
	

	Do you provide a new employee (or returning employee) orientation? If yes, does this program include: 
	
	
	

	a. Legislated OHS Rights & Responsibilities?
	
	
	

	b. Workplace health and safety rules?
	
	
	

	c. Known hazards and how to deal with them?
	
	
	

	d. Safe work procedures and/or practices for the tasks they will be expected to do?
	
	
	

	e. Working alone procedures?
	
	
	

	f. Personal protective equipment training; what to use, how to use it correctly, when to use it, where to find it, and who to go to if there is an issue?
	
	
	

	g. Who the trained first aiders are and where to find first aid supplies?
	
	
	

	h. What incidents (including near-misses) & work-related illnesses are, as well as how to report these?
	
	
	

	i. Emergency preparedness & procedures?
	
	
	

	j. Do you have a behavioural safety observation program?
	
	
	




	Operation of Vehicles & Equipment on Public Roads
	Yes
	No
	N/A

	Do you regularly ensure drivers/operators are competent (i.e., confirm their knowledge, training, skills and experience)?
	
	
	

	Do you regularly verify that drivers/operators have a clean drivers abstract, and a valid, appropriate driver’s license?
	
	
	

	Do you have valid, appropriate insurance for the vehicles & equipment that will be operated on public roads?
	
	
	

	Do you ensure that vehicles & equipment are maintained and safe to be operated?
	
	
	



	Meetings
	Yes
	No
	N/A

	Do you hold regular safety meetings?
	
	
	

	Do you hold pre-job and/or tailgate/toolbox meetings?
	
	
	



	Investigation
	Yes
	No
	N/A

	Do you have an incident & work-related illness reporting system in place?
	
	
	

	Do you have a procedure to investigate, identify root causes, and put corrective actions in place?
	
	
	

	Do you follow up on incidents and corrective actions?
	
	
	



	Sub-contractor questions
	Yes
	No
	N/A

	If sub-contractors are hired, check ‘Yes’ and continue answering the questions in this section. If sub-contractors are not hired, check ‘No’ and mark each question that follows as ‘N/A.’
	
	
	
	

	Do you verify sub-contractors have acceptable health and safety programs (including policies, procedures, inspection practices, etc.) in place and actively being used?
	
	
	

	Are sub-contractor qualifications checked, such as skill, training, competence, and experience?
	
	
	

	Are sub-contractor safety records checked?
	
	
	

	Are sub-contractors properly insured and is this insurance verified (e.g., certificate of insurance, Workers’ Compensation Board number)?
	
	
	

	Are sub-contractor credentials verified (e.g., trade certificate, training records, COR certification)?
	
	
	

	Do you have a process or method to ensure sub-contractors have the right tools and equipment to complete the work?
	
	
	

	Do sub-contractors have enough man-power to complete the work?
	
	
	

	Are sub-contractor references checked?
	
	
	

	Are sub-contractors included in:
	
	
	

	a. Health & safety orientations?
	
	
	

	b. Safety meetings, tailgate/toolbox meetings?
	
	
	

	c. Kick off or pre-job meetings?
	
	
	

	d. Inspections?
	
	
	

	e. Incident reporting and investigations?
	
	
	

	Do you evaluate sub-contractor health and safety performance based on established criteria after each job?
	
	
	



	Continuous improvement
	Yes
	No
	N/A

	Do you track incidents, illnesses, and near misses for the purpose of making improvements?
	
	
	

	Do you perform periodic internal checks or audits of your safety program?
	
	
	

	Does a qualified external HSE Auditor or safety practitioner visit your worksites or review your safety documentation to measure its effectiveness?
	
	
	



Supporting Documentation

	Document submission

	Item No.
	Required Documents
	Not 
Applicable
	Document Verified by the Farm
(Initials of verifier)

	1
	This form has been completed in full.
	
	

	2
	WCB Premium Rate Statement
	
	

	3
	WCB Clearance Letter
	
	

	4
	Comprehensive General Liability Certificate of Insurance
	
	

	5
	Company Health & Safety Manual
	
	

	6
	Two examples of completed hazard assessments (not from the same day or job)
	
	

	7
	Sample of blank company Health & Safety Orientation Record
	
	

	8
	Outline/summary/explanation of supervisor health & safety training program
	
	

	9
	Outline/summary/explanation of worker health & safety training program
	
	

	10
	Example of a completed work site inspection form
	
	

	11
	Example of completed pre-use or daily inspection (e.g., powered mobile equipment)
	
	

	12
	Certificate of Recognition (COR)
	
	



Certification of Accuracy

	Contractor Representative & Title:
 
	Telephone:
	Date:
	Signature:


	Contractor Safety Representative & Title:
 
	Telephone:
	Date:
	Signature:
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